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WILSON COUNTY SCHOOLS
JAMES L. FRANCIS

SUPERINTENDENT






M E M O R A N D U M

	
To :

	All Employees, Wilson County Schools

	
CC :

	     

	
From :

	Mickey Hall, Deputy Director of Schools; Mary Ann Sparks, HR Supervisor

	
Date :

	10/07/2008

	
Re :

	Change of Delivery for Direct Deposit Pay stubs


We are in the process of changing to a new payroll system.   As of the November 30, 2008 paycheck, we will be changing the way you receive your notice of direct deposit.  In the past you have received a paper pay stub on each payday.    Those stubs will now be e-mailed to you at your wcschools e-mail address.  The pay stub will be a password protected PDF attachment.  The password will be your employee number. If you are unsure of your employee number, it is located in the second block of your current paper paystub. 
The electronic pay stub will assure that your pay information goes straight from payroll to you, without any other personnel involved.  It also allows you to save your pay information electronically for your future reference.  Finally, it helps both environmentally and financially by eliminating the paper on which the current stubs are run.  
If you currently have a wcschools e-mail account, this is the account to which your direct deposit information will be sent.  We will not use personal accounts if you have a wcschools account. 
If you do not have a wcschools e-mail account, you will need to provide us with an e-mail address to which you want your pay stub sent.   If you do not have a personal e-mail account, you will need to set one up and provide us with that e-mail address no later than November 1, 2008.   There are many free e-mail providers available including Yahoo, Gmail, Hotmail, etc. 

If you DO NOT have a wcschools e-mail account, please fill out the form below and return to the Payroll Department at the Central Office.  
Name:


__________________________________________________

School or Department:
__________________________________________________

E-mail Address to which Direct Deposit paystub should be sent: 





___________________________________________________

Signature and Date:
        _______________________________________________
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